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Program Leaders Guide to completing the Temple Branded International Group Travel 
application 
 
The application for review and approval of Temple Branded International Group Travel can be accessed at:  
https://mytuabroad.temple.edu/index.cfm?FuseAction=Programs.ViewProgramAngular&id=1632  
Log-in using your Temple AccessNet Username and Password.  
 
Items to be prepared:  

1. Basic outline of itinerary – prospective term, dates and cities/countries 
2. Names and contact information for:  

a. Contact in host country  
b. Contact in College/Department  
c. Department/Unit Head to sign approval form  

3. Access to:  
a. Temple’s Country Risk Profiles by Country – https://finance.temple.edu/travel-planning/international-

travel-planning/risk-profiles-country 
b. U.S. Department of State country information - https://travel.state.gov/content/travel/en/international-

travel/International-Travel-Country-Information-Pages.html 
c. CDC Travel Health Notices – https://wwwnc.cdc.gov/travel/notices  
d. CDC Travel Health Destinations - https://wwwnc.cdc.gov/travel/destinations/list  
e. Healix Sentinel (TU Global Assistance Provider) - https://tow.healix.com/sso/temple 

i. Log-in with TU AccessNet Password and Username  
 
Directory:  
Initiating the Application p. 2-4  
Completing the Questionnaires p. 5-19  

▪ About You p. 5  
▪ Approval From Division to Travel p. 6  
▪ Important Contacts p. 7  
▪ Temple Branded Group Itinerary & Activities p. 8-10  
▪ Temple Branded Group Program Description p. 11  
▪ Temple Branded Program Emergency Response Plan p. 12 
▪ Temple Branded Program Health Assessment p. 13-18  

Submitting the Application p. 19-20    
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Initiating the Application  

 
 Initiate the application by clicking on the “Apply Now” button.  
 

 
 Prior to starting the application materials, you will be prompted to select the Term you plan to offer the program and 
the intended itinerary location(s) and dates.  

▪ If you do not yet know the exact dates, approximate dates can be entered. Dates can be altered once the 
program is approved.  

▪ If you cannot find a specific city, enter the nearest location. GHSS can add cities and amend the itinerary.  
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 Once the itinerary is entered, select “Continue.” This will create a specific application for the program.  
 

 
 The application will list the initial Questionnaires that are required for review and approval. These are listed in 
alphabetical order, not preferential order. You can click on any of the forms to open them, start, save, and stop. 
 
At this point, you can sign off and return to the application if needed. Each time you log-in to 
https://mytuabroad.temple.edu/index.cfm?FuseAction=Security.AngLogin, it will default to your “application” page 
where you can access the Questionnaires and enter and edit information.  

https://mytuabroad.temple.edu/index.cfm?FuseAction=Security.AngLogin
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 Every time you return to your application, it will keep track of how many of the requirements have been submitted 
and those that still require completion.  
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The Questionnaires – Collecting Required Data  
 

1. About You Questionnaire  

  
 

 

 
 

Questions marked as 
“(Required)” must be 
completed.  
 
Questions may have:  

▪ Pre-populated drop-down 
answers  

▪ Yes or No answers  
▪ Short Answer text fields  
▪ Multiple Choice  

Once you have entered any 
content, click “Done” to save 
it.   

The system will periodically 
Auto-save responses. 
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2. Approval from Division to Travel Questionnaire (template upload)  

 

 

 

Some questionnaires will require a 
document to be downloaded and 
saved to your computer.  
 
Downloadable templates will be 
indicated by a URL Link. Once 
completed, select “Browse” and 
upload the completed document to 
be added to your application. 

The Approval from Division to 
Travel Questionnaire requires the 
completion and upload of a 
signature document from 
Department Chair/Unit Head 
indicating the sponsoring College, 
School or unit has approved the 
program.   
 

Once a document has been 
successfully uploaded, it will be 
indicated by a checkmark .  
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3. Important Contacts Questionnaire  

 
 Some Questionnaires like Important Contacts will require you to access external content. In some cases, there will be 
links to specific external sites to access information.  
 
The Host country point of contact should be a specific individual involved with the experience abroad. This may be a 
contact at a local university, an individual with a program provider assisting with arranging the program or other contact 
who is aware that Temple GHSS may reach out to them in certain emergency circumstances.  
 
The Temple Department/School point of contact should be an individual who is aware of the program and can help 
authorize decisions in certain emergency situations. Example: authorize additional funds in response to an emergency.  
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4. Temple Branded Group Itinerary & Activities Questionnaire  

 
 
 Some Questionnaires, such as the Temple Branded Group Itinerary & Activities, will link to internal and external links, 
with simple instructions on how to extract and enter the requested data.  
 
For example, Question 9 requires use of the TU Risk Profiles by Country page: https://finance.temple.edu/travel-
planning/international-travel-planning/risk-profiles-country  

 
 The TU Country Risk Profiles categorize countries on a 1 -5 scale, which is then used to establish parameters for TU 
travel based on each risk rating.  
 
 
 

https://finance.temple.edu/travel-planning/international-travel-planning/risk-profiles-country
https://finance.temple.edu/travel-planning/international-travel-planning/risk-profiles-country
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 Each country will have information that is requested in the application process:  
▪ The overall TU Risk Rating  
▪ Designations if regions of the country have Extreme (5) or High Risk (4) 
▪ The Medical Risk Rating  

 
 You will also use this chart on the Temple Branded Program Health Assessment Questionnaire (see below). 
 
In addition, Question 10 requires users to access the U.S. Department of State travel advisory and country information 
for their destinations.  

 
 This will require you to log in and search for your destination. We want users to use the Country Information page vs 
the standard Travel Advisory, as there is more detail on the former.  

https://travel.state.gov/content/travel/en/international-travel/International-Travel-Country-Information-Pages.html
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 Some destinations such as Portugal will have a low Travel Advisory level, and no associated Risk Indicators.  
 

 
 Other destinations, such as Ecuador, will have Risk Indicators, which need to be identified in the program application. 
Question 10 has a drop-down menu list all available Risk Indicators.   
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5. Temple Branded Group Program Description Questionnaire  

 

 
 The Group Program Description requests information on who the prospective travelers are, who is leading the 
program and who is hosting the program abroad.  
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6. Temple Branded Program Emergency Response Plan Questionnaire (template upload)  
 

 
 The Temple Branded Emergency Response Plan is an additional template that needs to be downloaded and saved to 
your computer, and then uploaded back into the system once completed.  
 
The template requires information to be used to prepare program leaders and participants to respond to minor incidents 
and critical emergencies.  
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7. Temple Branded Program Health Assessment Questionnaire 

 
 
 The Temple Branded Program Health Assessment Questionnaire requires additional use of the TU Country Risk Profiles 
page to list the Medical Risk Rating.  
 

 
 Those locations with Medical Risk Ratings of Poor or Very Poor will be asked to provide additional information.  
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In addition, the Temple Branded Program Health Assessment Questionnaire requires use of CDC resources.  
This includes accessing the Travel Health Notices to determine if there are any broad level advisories for the country or 
region.  
 

 

 
 
 
 

https://wwwnc.cdc.gov/travel/notices
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In addition to the individual destinations list to review recommended or required vaccinations and pre-travel 
medications.  

 
 
 Seach by country  
 

https://wwwnc.cdc.gov/travel/destinations/list
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 Various vaccines may be recommended for:  

▪ Most travelers  
▪ Travelers of specific age ranges  
▪ Travelers with specific itineraries or interacting with certain human or animal populations  
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Depending on the program destination, travelers may need extensive consideration of pre-travel vaccines and 
medications.  
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Note: the CDC will only list a vaccine 
as “Required” if the location requires 
it for entry into the country.  
 
Otherwise, “Recommended” is the 
advice to have preventative medicine 
prior to travel.  
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Submitting the Application  
 

 
 
Once all 7 Questionnaires have been completed, select “Submit your application” to complete the process. GHSS will be 
notified that it has been submitted for review.  
 

 
 Note that once an application is submitted, the Questionnaires are locked, and the applicant cannot submit any 
additional data. However, GHSS can reopen an application or insert updates.  
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The process of applying is complete. You will be notified of an update to the status of your application by the dates 
outlined on the GHSS website. 
 
However, once a program is reviewed and approved, there will be additional forms to be submitted prior to departure.  
 
Additional questions can be directed to GHSS@temple.edu   
 
 

mailto:GHSS@temple.edu

