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GHSS Program Leaders Guide to Facilitating Participant Travel Registrations 

Items participants will need: 
1. Their TU AccessNet Username and Password (e.g. tuQ99999@temple.edu)
2. The capacity to be online and log-in to their program specific URL (see below)
3. The names and contact details of their Emergency Contacts
4. A saved copy of their Passport Photo page.

Initiating Registration 
Temple Global Health, Safety, and Security (GHSS) will provide Program Leaders with a URL specific for travel 
registration. 

The Program Leaders are responsible for sharing the URL with students and setting expectations for completion and 
enforcement of deadlines.  The deadlines are communicated to Program Leaders in the program approval email from 
GHSS.  

Entering via the program specific URL should () take participants directly to the program page. Example below: 

mailto:tuQ99999@temple.edu
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On the program page, they will need to click on the “Apply Now” button. 
This does not impact their admission to the program. “Apply Now” will take them to the required travel registration 
forms . 

Upon clicking “Apply Now”, users will need to login using their TU AccessNet Username (TU email) and Password. If 
program participants do not have a TU AccessNet, they will select “Visiting Applicants” and create an account and 
password that they will then use every time they return to the site. 

 In most instances, participants may first be requested to enter an itinerary. They will only need to enter this
information on their first time visiting the site. GHSS can edit and update itineraries if necessary.
If so, they will see the following screen: 
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They will select the term of travel (only the current term of for the program should be seen).  
Then they will need to list an approximate itinerary for the primary city and the program dates. 

 
 
After logging their itinerary, participants will see an instructional letter and then move forward to the registration page. 
All participants will start in a “Committed” status, implying they are already accepted into the experience by Program 
Leaders.  
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Completing the Temple Travel Registration Requirements 

By clicking “Get Started!,” they will initiate the required travel registration forms. 
Depending on the program, there will be 4-5 forms to complete. These forms are all listed in alphabetical order, not 
preferential order. They can click on any of the forms to start, save, or submit. 

Some forms, such as Temple’s standard Assumption of Risk and Release Form will require them to read, and simply click 
“Sign” to complete. 

(the above is abbreviated text of the Assumption of Risk & Release Form) 

Once completed, a will be visible in their profile. 
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Other forms like Passport Information require filling in text and uploading documentation. 

 

 
Participants can save their information and return to the application to add additional information and complete their 
travel registration. Participants can return to their program URL or the general log-in page: 
https://mytuabroad.temple.edu/index.cfm?FuseAction=Security.AngLogin  
There they will reenter their TU AccessNet and password or log-in they created on their first visit.  

 
If their individual program application is not visible - click on the ‘home’ button  and select ‘Applicant.’ 

 
  

https://mytuabroad.temple.edu/index.cfm?FuseAction=Security.AngLogin
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Confirmation of Completion 

Once all items are completed, there will be a log of when all items were completed. 

GHSS can also run program specific audits by request (1x per week). The audit will show which participants are 
(complete) and those participants with outstanding items. first visit. 

For additional assistance, please contact GHSS@temple.edu 

mailto:GHSS@temple.edu

